Software Request Form

ALL INFORMATION MUST BE INCLUDED FOR THIS REQUEST TO BE CONSIDERED.  
Attach supporting information. When completed, return all forms to your building Sysop. 

Name: ____________________________________ Subject Taught: _____________________​​____

Software requested:  ____________________________________  Date Submitted: _____________
System Requirements (if applicable-you may be able to print these from their website):
__________________________________________________________________________________
Manufacturer:  _____________________________________________________________________ 
Vendor: ___________________________________________________________________________
Vendor’s Address:  ______________________________________________________________
Website:  __________________________________________________________________________
New York Standard(s) that this technology will meet:  ____________________________________

__________________________________________________________________________________

__________________________________________________________________________________

How will you use this in the classroom?:  _______________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

You must have reviewed this software before requesting it.
How did you review this?
How is this software licensed?  
How is this software purchased?


Demo CD: 
(


Per Computer
(


One-Time Purchase
(

Online Demo
(


Per User

(

Annual Renewal

(

Presently Using
(


Per Building
(

Conference 
(


Per District 
(

Quantity:     _____________











Unit Price:   _____________











Total Price:  _____________
Signatures/Initials Required
(  Sysop 

(  Form complete 
(  Principal

(  Accepted 
(  Denied (Reason: ____________________)
(  RegEd -Debora Banner

(  Accepted 
(  Denied (Reason: ​​​____________________) 
                or
(  SpEd – JoAnn Dobbins

(  Accepted
(  Denied (Reason:  ___________________)

(  Tech Dept

(  Accepted 
(  Denied (Reason:  ___________________)
All requests that are denied should be returned to the Sysop

who will keep a file on record and return the form to the originator.
